Instructions to suppliers for processing of Bank Bills
1. Where the Purchase order payment terms calls for submission of Original documents through Bank the documents must be sent to either of the following banks for submission to BHEL Bhopal :

a. State Bank OF India

HET Branch, Piplani

Bhopal 462021

b. IDBI BANK LTD,

6, MALVIYA NAGAR,

BHOPAL-462 003
2. In case of bank bills following documents must be submitted to bank for payment :

a. Original for Buyer Invoice where ED/CVD is applicable.

b. Commercial Invoice.

c. Original Consignee LR/Consignment note/RR/AWB.

d. Photocopy of all above 3 documents.

e. For Price variation claims in invoice

i. PVC Calculation sheet.

ii. Proof of rates claimed.

iii. PVC formula.

f. Original freight paid receipt (Where reimbursement of freight is claimed in the invoice).

g. Late delivery penalty as applicable should be shown as deduction from the bill amount.

h. Where the rate claimed in the invoice for a Purchase order item is different from the purchase order rate the detailed price break-up should be provided in the invoice or annexure to invoice.  

i. Where the sale transaction is an E-1 sale for the supplier and excise duty / sales tax is charged or C-form is called for, a copy of the principal’s invoice & LR should be submitted.

