PURCHASE BILLS SECTION

INSTRUCTIONS TO SUPPLIERS-DIRECT BILLS
In order to enable timely processing of direct bills please ensure the compliance of following points before submitting invoices to BHEL for payment.

1. The purchase order number should be clearly mentioned in the invoice(s)

    submitted to finance.
2.  Where the terms of delivery in a purchase order is other than FOR – 

     destination (such as Ex- works, FOR-transport and FOR- rail head ), LR 
     copy should be submitted with the invoice.
3.  VAT and service tax invoice should be submitted in triplicate in original 

     and signed in blue ink . TIN No. / Service Tax registration no. should be 
     mentioned in the invoice. The registration number in either of the case 

     should be active on the date of invoice and this fact should be stated in 

invoice. TDS exemption notification number, if any should be printed in the invoice / claim and shound indicate the period of validity of exemption certificate.
4.  Invoices pertaining to IFX, PDX and ASC dept will be accepted only if 
     they are forwarded to finance through the concerned department. 

5.  Suppliers covered under MSMED should separately highlight their SME 
     status in the invoice.
6.  Where PVC is applicable, invoices should be accompanied by     
     supporting calculations and PVC circulars wherever applicable.
7.  The status of invoices submitted to BHEL can be viewed online on B2B 
     site after registering for the same. 
 8. Queries regarding bills under objection and details of deductions in 
     invoices should be addressed only to the purchase officer of the 
     concerned MM department as mentioned in the purchase order.
 9. Passing of bills is subject to the receipt of finally accepted SRV copy in 

     finance. 

 10. An intimation slip (giving payment details) is dispatched to the supplier 

      at the address  mentioned in their purchase order. It is sent for every 
      bill passed. Request for a duplicate intimation slip will not be accepted.
 11. Various charges claimed in the invoice are payable only if they are 

      specifically covered in the purchase order.

 12. Bill passing no.( PBII/PBIII no.) is mentioned against bill no. in B2B 

       site. Payments should be checked against this number.
13. Queries relating to payment of passed bills should be addressed to the

      cash section instead of purchase bills section.

